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Page Layout tab------>Choose Page Color on the Page Background button 
 
 

 
 
 
4.  Increase the space between words to de-clutter the text: 

Select the text to be formatted, then: Home Tab---->Editing Button----> 
Replace----> With cursor in the Find textbox press the spacebar one time. Put 
the cursor in the Replace textbox and press the space bar several times (e.g., 3 
times) Select Replace All 
 

 
 

Supporting Acacemic Success: 
 
1.  Make it easier to type math equations and symbols: 

Equation Editor: 
Insert tab ----> Select the Equation or Symbol icon on the Symbols button----> 
Select a built-in equation or type your own 
 

 
 

     
 
 
2.  Customize Grammar Settings   
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